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Using Google Forms with assignments
(for surveys, sign-up lists, feedback forms, and quizzes)

Use Google Forms to create surveys, sign-up lists, feedback forms, and quizzes within Google
Classroom. A variety of question types may be created for quizzes. Google Forms also features
customizable settings that can be modified depending on the type of form that disciples are
filling out.

Attaching and creating a Google Form

Beginning your Google Form

1.

In the assignment that you are creating/editing, click the Create button below the Title
and Instructions.

5]

Example Assignment

Type in your instructions here.

i
Select Forms. A Google Form will now be attached to the assignment.

S -

Example Topic



47

3. Click on the title of the Google Form, labeled Untitled form. The Google Form will
open in another window or tab.

X Assignment Saved

Example Assignment

Typeinyourinstructionshere. g

Untitled form
X

v Example Topic

4. To name the Google Form accordingly, click on the large text labeled Untitled form at
the top of the white area.

B Untitedform 0 % cos IEN : O
Questions R
@
Untitled form 3
o ac hid
@
Untitled Question =
=
=

Option 1

@
5. Type in the new document name.

B ExampleTite O O o ® m i Q

3 ®

Untitled form N

hid

@

Untitled Question =

Option 1



6. To add a description or instructions to the Google Form, click below the title.

B ExampleTite 0O v e o ® H Q
Questions  Rezponses

. @

Untitled form 9

Lot T

(=]

Untitled Question =

8

Option 1

]
7. Type in your description or instructions.

B ExampleTitle [0 & wrchesges samdinome e o @ H Q

®

Example Title 3

Type aform descrigtion hare 5

(=

Untitied Question =
(]

8. Click on the Settings (gear) icon at the top left of the screen to the left of the Send

button.

B BampleTitle [ #r e somsnone © © @& : @

Guestions  Responses n

. ®

Example Title 9

Ty  form desciption s ™

(=}

Untitled Question (O]

=]

Option 1



49

a. A box will appear. Click on General. Make any desired changes if necessary,
requiring disciples to sign in to their Gmail accounts, allowing disciples only one
attempt, and other options.

i.  Click Save at the bottom right corner of the white box.

Settings
General

[ collect email addresses

Response receipts

Requires sign in:

Limit 10 1 response
Responds

dents wil be required to sign in 1o Google.

Respondents can:
[ edit after submit

[ e summary charts and text responses

b. Click on Presentation to change the confirmation message when disciples
complete the form, to shuffle the question order, and other options.

Settings
General
[ coliect email addresses

Response receipts

Requires signin:

[0 umitto 1 response

Respondents can:
[ ednafter submit

[0 see summary charts and text responses.

[ shufhe question order

‘Show link to submit another response

Confiemation message:
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i.  Click Save at the bottom right corner of the white box.

Settings

General
[ show progress bar

[ stwfhhe question order

Show link 1o submit another response

Confirmation message:

nse has been recorded

c. To make the Google form a quiz, click on Quizzes.

Settings
General
[0 coliect emai sddresses
Response receipts
Requires sign in:

[ umitto 1 response

Respondents can:
[0 Eednatter submit

() see summary charts and text responses
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Edit quiz options accordingly.

@ immediately after each submission

O Later, after manual review

Turns on emal collection

Settings
General

@ Make this 8 quiz
Assign point values 1o questions and allow auto-gradin

Quiz options
Release grade

(@ Immediately after each submission

O Later, after manual review
Turns on emad collection

Respondent can see:
Missed questions (9
Correct answers (D)

B2 rointvalues (D

iv.  Follow the directions for creating questions.
v.  Click on the Answer Key option at the bottom left of the question box.

B ExampleTitle [ fr  Archwges comdioome 0 ® 8 )

Questions  Responses.

Example Title

Type a form description here

(©]
TType in your question here. @® Multiple choice 3
Type in an answer. X Tr
Type in another answer. X w
=

Add option or add "Other"
=]

[ Answerkey (0 points) 0 @ Required B

=T )



vi.  Choose the number of points the question is worth to the left (if you
choose to do so).

B ExampleTitle [0 fr  Arctsoms sondinove o o ® : @

Questions  Responses

Example Title

Type a form description here.

Choose correct answers: ®

[

Type in your question here. _0 = poms Tr

Type i swer. e

Type in =

@ Addan 8
)

vii.  Select the correct answer.
B ExampleTitle [ # Atchespessmdinone © © @ )
Example Title

Choose correct answers: ®

(=)

Type in your question here. 0 : points T

=)

(O3]
)

viii.  Click Done at the bottom right corner of the question box.
B ExampleTitle [0 %  Avchangessawdginorve o o B : o
Example Title

Choose correct answers: ®

2]

Type in your question here. 0 : points T

=]

= =




iIX.  *Note that there is another way to create a quiz assignment. See
instructions for Creating a Quiz Assignment on page 73.

9. To create your first question,
a. Click on the box labeled Untitled question below the title and instructions.

B ExampleTitle [ ¥  Archses somdinone cos IEN : O
Guestions  Responses m
. (O]
Example Title o
Type s form description bere )
(=)
Untitled Question =
option 1 =2
o
B ExampleTitle [0 vy  Avchinges savedinove e o @ m H o
Guestions  Responses
Example Title
Type a form description here.
= ®
Untitied Question Multiple chol a
Option1 T
@
=
O B  Requred =
L)
b. Click on the text labeled Untitled question.
B ExampleTitle [3 r  Avcunges sewdinvim o o ® : 0
uestons Resporees
Example Title
Type  fom descripton here
®
Untitied Question @® Muiple choice
5]
Option 1 T
(=
®



c. Type in your question.

B ExempleTite 0 % sws 0 © B m : °

Guestions  Responses

Example Title

Type a form description here.

®

Type in your question here. E @ wmultiple choice 9
Option 1 L
=]

1 of add "0

(O]

=

8

d. To change the question type, select the box to the right of the question labeled
Multiple choice. (Multiple choice is default.)

B ExampleTitle [ & Archassessomdinorie e o B E 1 )

Questions  Responses

Example Title

Type a form description here.

®
Type in your question here. B @® Mutiple choice 3
Option 1 T
@
(0]
O @  Aered 8
)
e. Select the question type from the list.
B ExampleTitle [ ¢ Archsgessordinome o o ® : 0
Ouestirs  Resporaes
-
O——
Example Title
= Paragraph
Type a form description here.
@ Multiple choice
Checkbaxes ®
Type in your question here.
=)
© Odropdown
Option 1 T
- © Fileupload =]
(]
ses  Linear scale =

o

353 Muiple choice g
BE Checkboxgrd

£ ose
® Tme



10. Follow the directions below depending on the desired question type. Then, read
directions for finishing your Google Form.
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Creating questions: Multiple choice

1. To create your question,
a. Click on the box labeled Untitled question below the title and instructions.

B ExampleTitle [0 %  Arcoaopessomainore cocIER : O
Guestions Responses. m
. (O]
Example Title 9
Type a form description here. Tr
(=]
Untitled Question =
=
Optiont =]
o
B ExampleTitle [0 7  Avcnges sawdinovme Qo @ H o
Questions  Responses
Example Title

Type a form description here.

®
Untitied Question @ Multiple choice
8
option1 T
(=]
add
®
0 @ Required =
o
b. Type in your question.
B ExampleTite £ # sws o © @ : @
Questions  Responses
Example Title
Type a form description here.
®
Type in your question here. E @ wmuitiple choice 3
opion b
d option or o =]
=



c. If you are writing a multiple choice question, you do not need to reselect the
question type. Multiple choice is automatically selected.

B ExampleTitle [0 & Avchenessmdinoave e o B H @

Questions  Responses.

Example Title

Type a form description here.

®
Type in your question here. E @ wMutigle choice 3
Option 1 T
@
(3}
0 @  Rewied 8
)
2. Select the text labeled Option 1 under the question.
B ExampleTitle [0 ¢  Archwgessondinome Qo B H Q
Example Title
Type a form description here.
) ®
Type in your question here. @ Mattiple choice 3
Option 1 2 Tr
=]
=
0 @  Requied 8
]
3. Type in an answer.
B ExampleTite 0 % s o o B : @
Questions  Responses
Example Title
Typea form descrption ere
Type in your question here. @ Maltiple choice 3
Type in an answer. (=] T
=]
(O]

(]
c]
H

57
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4. To add another answer, click on the gray text labeled Add option under the first answer
option.

B ExampleTitle 3 fr  Avchnes sowdinome o © 8 : @
Questions. Response:
Example Title
Type a form description here
®
Type in your question here. @ Muttiple choice 3
Type in an answer. T
ption o a4 “Other =
®
2

o/
B EBxampleTitle [ v  Atchaspes soredinome © © @ : @
Questions  Responses
Example Title
Type a form description here.
®
Type in your question here. ® Muitipe chaice %
Type In an answer X Tr
Option 2 B x e
=
=]
0 a Required
2}
B ExampleTitle [0 ¢ Archwgessomdinome o o ® : @
O ions  Response
Example Title
Type a form description here.
(€]
Type in your question here. @ Multiple choice 9
Type in an answ % T
Typein 2 x e
=
Add opilon or 884Gt
=]
0@ Roquired
("]

6. Continue for subsequent multiple choice options for the question.
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7. To add a new question,
a. Find the long, vertical white box of icons to the left of the question box (shown

here highlighted in a red box).

B ExampleTitle [0 r  Avcwnges savdinome o o & m H Q
Oueotons_fesoren
Example Title
Toe 8 form descriptionhare
®
Type in your question here. @ muniple choice 3
ype In X Tr
Ype in anothy X )
) =
e 8
O @  Requind
)
b. Select the circled + at the top of the box.
B ExampleTitle [0 1t  Atchanges semdinooe @ o @ m H Q
ooy it
Example Title
Type a form description here.
" ® ==
Type in your question here. ® Muttipie choice |
Typein e X T
Troeinancther % @
; ®
O @  Requiee
)

c. Start your new question.
8. Reuse these directions for subsequent multiple choice questions or skip to directions for

your relevant question type.
9. When you are finished creating questions, read directions for Finishing your Google

Form on page 70.



Creating questions: Checkboxes

1. To create your question,
a. Click on the box labeled Untitled question below the title and instructions.

B ExampleTitle [ ¥  Archses somdinone cocIER : O

Guestions. Responses m

. ®

Example Title 2

Type a form description here. Tr

=)

Untitled Question =

=

Optiont o
(%)
B ExampleTitle [0 7  Avcnges sawdinovme Qo @ H o

Example Title

Type a form description here.

®
Untitied Question @ Multiple choice
3
Option 1 T
=]
sdd
=
0 @ Required =
L]
b. Type in your question.
B ExampleTite 00 & sws 0 o ® : o
Guestions  Responses
Example Title
Type a form description hete.
®
Type in your question here. E @ wmuitiple choice 3
Option T
Add option of =]
(O]



c. To change the question type, select the box to the right of the question labeled
Multiple choice. (Multiple choice is default.)

B ExampleTitle [0 & Avchenessmdinoave e o B H @

Questions  Responses.

Example Title

Type a form description here.

®
Type in your question here. B @ Mutiple choice 3
Option 1 hid
(]
=
O @  Reeired 8
(2}
d. Select Checkbox from the list.
B ExampleTitle [ v  Avchessdinome e © ® : @
R —
L%
—
Example Title =
= Poragraph
Type a form description here.
@ Multiplo choico
Type in your question here. ] ey o ©
9
© Dropdo,
Optio T
© Fileupload =]
=
e i
o .. =
S
£ Checkbox grid
2 ome
® Time
7]
2. Select the text labeled Option 1 under the question.
B ExampleTitle 3 r  Arcusges sswdinome e o @ m H 0
ko ot
Example Title
S i
®
Type in your question here. Checkbores. 2
Optign 1 (=] hid
=}
=



62

3. Type in an answer.

B ExampleTite O fr s 0 o ® : @

Example Title

Type your description here,

@

Type in your question here. Checkboxes 3
Type in an answer. [m] T
=]

(]

=

8

0 @  requeed

4. To add another answer, click on the gray text labeled Add option under the first answer
option.

B ExampleTitle [ &  Archewessmdinome cos IEN : O

Example Title

Type your description hare.

®
Type in your question here. Checkboxes 3
Type in an answer | 2 T
; =}
or 2dd“Other
=
=]
O @  Requiea
]
B ExampleTitle [ vr Avchangessawdinorve o o & : o
Guesti Responses
Example Title
Type your description here.
®
Type in your question here. Checkboxes 3
Typein an answer. X T
Type in another answe. & x &
(O]
d option o add "Other”
=]
0@ Required
(]

6. Continue for subsequent checkbox options for the question.
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7. To add a new question,
a. Find the long, vertical white box of icons to the left of the question box (shown

here highlighted in a red box).

B ExampleTitle [0 r  Avcwnges savdinome o o & m H Q

Example Title

Type a form description here.

®

Type in your question here. @ Muniple choice

1 O I

b. Select the circled + at the top of the box.

B ExampleTitle [ ¢  Atchsspessomsnome © o @ m )
uestions  Responses
Example Title
Type o form description here.
- ® ==
Type in your question here. ® Muttipie choice |
Type in an snsw x Tr
Typeinsnothr « 8
©
; =
=]

c. Start your new question.
8. Reuse these directions for subsequent checkbox questions or skip to directions for your

relevant question type.
9. When you are finished creating questions, read directions for Finishing your Google

Form on page 70.



Creating questions: Short Answer

1. To create your question,
a. Click on the box labeled Untitled question below the title and instructions.

B ExampleTitle [ ¥  Archses somdinone cocIER : O

Guestions. Responses m

. ®

Example Title 2

Type a form description here. Tr

=)

Untitled Question =

=

Optiont o
(%)
B ExampleTitle [0 7  Avcnges sawdinovme Qo @ H o

Example Title

Type a form description here.

®
Untitied Question @ Multiple choice
3
Option 1 T
=]
sdd
=
0 @ Required =
L]
b. Type in your question.
B ExampleTite 00 & sws 0 o ® : o
Guestions  Responses
Example Title
Type a form description hete.
®
Type in your question here. E @ wmuitiple choice 3
Option T
Add option of =]
(O]
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c. To change the question type, select the box to the right of the question labeled
Multiple choice. (Multiple choice is default.)

B BampleTitle 0 ¢ Mcewesminome cos BN : O

Questions  Responses.

Example Title

Type a form description here.

®
Type in your question here. E @ wMutiple choice N
Option 1 hid
@
©=
0 @  Reied 8
)
d. Select Short answer from the list.
B ExampleTitle [3 ¥r  Anchwessovedinome o 0 ® : 0
Ghioains N
-
] S
Example Title B
= ol
Tyoe  form descrptonbere.
@ Multiple choice
®
Type in your question here. Checkbores
5]
© oropdown
Option 1 T
© File upload &
®
o s
2 oat
@ Time
)

2. To add a new question,
a. Find the long, vertical white box of icons to the left of the question box (shown

here highlighted in a red box).

B ExampleTitle [0 Yr  Avehnges svdimome O o ® m i 0
ouestions  Responses
Example Title
Typea form description bere
®
Type in your question here. ® mutiple choice a3
Type In v anewet % Tr
Type in anather answe. x =]
=
plin o add Othe
=
8
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b. Select the circled + at the top of the box.

B ExampleTitle [0 1 Atchangessemdinone o o ® m : o
Ouestions  Responses
Example Title
Type a form description here
- ® ==
Type in your question here. @® Mutiple choice |
Type in an snswer. x T
Type in another answer. x @
=
=
=]
0 ® Required
(2}

c. Start your new question.
Reuse these directions for subsequent short answer questions or skip to directions for

your relevant question type.
When you are finished creating questions, read directions for Finishing your Google

Form on page 70.



Creating questions: Paragraph

1. To create your question,
a. Click on the box labeled Untitled question below the title and instructions.

B ExampleTitle [ ¥  Archses somdinone cocIER : O

Guestions. Responses m

. ®

Example Title 2

Type a form description here. Tr

=)

Untitled Question =

=

Optiont o
(%)
B ExampleTitle [0 7  Avcnges sawdinovme Qo @ H o

Example Title

Type a form description here.

®
Untitied Question @ Multiple choice
3
Option 1 T
=]
sdd
=
0 @ Required =
L]
b. Type in your question.
B ExampleTite 00 & sws 0 o ® : o
Guestions  Responses
Example Title
Type a form description hete.
®
Type in your question here. E @ wmuitiple choice 3
Option T
Add option of =]
(O]



c. To change the question type, select the box to the right of the question labeled
Multiple choice. (Multiple choice is default.)

B BampleTitle 0 ¢ Mcewesminome cos BN : O

Questions  Responses.

Example Title

Type a form description here.

®
Type in your question here. E @ wMutigle choice N
Option 1 Tr
@
©=
O @  recied 8
)
d. Select Paragraph from the list.
B ExampleTitle [ ¥  Acwgesmanone e © & : @
Gussiia Resporas
-
S
Example Title -
B raogph
Tybeaform descpton e
® Moltipie bice
Checkboxes ®
Type in your question here. =]
)
© bropdown
Option 1 hid
© Fileuplosd (=]
=
s ol =
Q.. -
3 Molipe choice 0
B3 Checkborgrd
2 Date
@® Time
)

2. To add a new question,
a. Find the long, vertical white box of icons to the left of the question box (shown

here highlighted in a red box).

B ExampleTitle [ Yr  Avemages svedimome O o ® m i 0
Questions  Response
Example Title
Type a form description here.
®
Type in your question here. ©® mutiple choice N
X T
x =]
=
or
8
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b. Select the circled + at the top of the box.

B ExampleTitle [0 1 Atchangessemdinone o o ® m : o
Ouestions  Responses
Example Title
Type a form description here
_ ® ==

Type in your question here. @® Mutiple choice |

Type in an snswer. x T

Type in another answer. x @

=

=

2

O @ Required

c. Start your new question.
Reuse these directions for subsequent paragraph questions or skip to directions for your
relevant question type.
When you are finished creating questions, read directions for Finishing your Google

Form on page 70.



Finishing your Google Form

1. Return to your Assignment page.
2. Make any changes to your assignment page before you share the assignment with your
disciples.

70
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To require an answer for a given question

e Click on the toggle button at the bottom left side of the question box labeled Required to
the right of the button.

B ExampleTitle [0 fr Archenessomdinoave e B : o

Example Title

Type your description here.

®
Type in your question here. @® Muttiple choice 5
ype in an answor. X T
Type in another answer. X “
=
=
5]
0w Required
o
B ExampleTitle [0 s Arcusesomdnome Qe o H 0
Quostions  Responses
Example Title
Type your description hete.
®
Type in your question here. @ Muttiple choice 3
Type in an answer, X T
&
Type in another answer. X

=

add “Other
=
8

0O @ Requied @) i
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More tips

e At the bottom of the white question box editor, you can duplicate your question by
clicking the two rectangles on the far left side of the bottom bar.

B ExampleTitle [0 fr Archmessondinooe o © @ m : o

Questions  Responses

Example Title

Type your description here.

Type in your question here. @® Maltiple choice

Type In an answer

Type In anather answer.

11 R I PR O]

e To the right of the duplicate icon, you can also delete a question by clicking on the trash
can icon.

B ExampleTitle [0 r Arcesmesswsnoime o © & : o

Quastions  Responses

Example Title

Type your description here.

()
Type in your question here. @© Mutiple choice 3
Type in an answer. x Tr
=)

Type in ancther answer. X
=
s
=]

Ow Requind @)}



